
Appointing and Compensating Attorneys Under the 
Servicemembers Civil Relief Act §§ 521, 522

Appoint SCRA attorney
(CIV-660 which includes order 
re payment of SCRA attorney

fees by opposing party  )

Judge

Servicemembers Civil Relief Act §§521, 522
Hawxhurst (907-264-0706), Avila, Brown, Roberts
50 U.S.C. App. §§521, 522

Absent party? 
(this means fails to appear 

in court, it does not only 
mean deployed)

Proceed with default

Clerk

Is the party who is 
being defaulted an active 

servicemember?

yes

yes

no or 
unknown

Start

no

no

End

no

yes

Enter stay

Judge

no

yes

End

Dismiss without prejudice
(unless court orders

dismissal with prejudice) 
after appropriate time

Clerk

no

File motion for fees and/or
cost-bill for costs

Opposing Party 3

Opposing party 
desires reimbursement of 

fees and/or costs?

3

Default application 
filed?  (can be by plaintiff or 

def., see note at right)

1

Both parties may be active 
servicemembers, but the 
servicemember entitled to an 
SCRA attorney is the one 
who is the non-claimant.

2

3 “Opposing party” means the 
person on the opposite side 
of the case from the non- 
claimant servicemember.

Default application may be 
filed (1) by plaintiff seeking to 
default defendant who did not 
appear; or (2) by defendant 
seeking to default plaintiff as 
to counterclaim(s) the plaintiff 
had no notice of.  See Civil 
Rule 55. 

1

Opposing party pays
SCRA attorney fees

Opposing Party 3

3

Court enters 
§ 522 SCRA stay

sua sponte?

yes

no

Prepare proposed 
SCRA appointment 

order (CIV-660) 
and route to judge

Clerk or JA

yes

yes

Distribute exemption 
order (TF-920) to parties, 
SCRA attorney, and fiscal
operations

Clerk or JA

Did court grant 
request for fees exemption 

(TF-920)?

yes

yes

File ADM-121 to request
fees at public expense
per Admin. R. 12(e)(2)

SCRA attorney

Did the court grant the stay?

no

Distribute to SCRA atty:
1. order (CIV-660) 
2. blank affidavit (CIV-661)
3. atty info sheet (CIV-662)

Distribute to opposing party:
1. order (CIV-660) 
2. blank exemption request 

(TF-920)
3. party info sheet (CIV-663)

Clerk or JA

3

Request for SCRA 
fees exemption (TF-920) filed 

by opposing party?3

3

Servicemember
(who has notice) moves for 

§ 522 SCRA stay? 2

no
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